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fjkiajk mßirhg wkqj fiajlhkaf.a oekqu iy l=i,;d hdj;ald,Sk 

lsÍu ´kEu wdh;khl wLKavj mj;ajd .; hq;= ldrKhls' tuÕska 

wdh;kfha ks,OdÍkaf.a /lshd ld¾hM, by< kexùug yelsfõ' ta ;=<ska 

ld¾hlaIujQo" M,odhSjQo" rdcH fiajhla iemhSug yelsfõ' úúO mqyqKq 

jevigykaj,g iyNd.Sjk ks,OdÍka tuÕska ,nd .kakd ukd mqyqKqj 

fya;=fldg f.k" ,nd fok rdcH fiajfha .=Kd;aulnj jeäfõ' tneúka rdcH 

ks,OdÍka mqyqKq lsÍu i|yd fhdojk uyck uqo,a uyck iqNisoaêh Wfoidu 

orK úhoula fia ie<lsh yelsh'

;Dma;su;a yd .=Kd;aul fiajdjla uyck;dj fj; ,nd §u rdcH fiajl 

wmf.a n,dfmdfrd;a;=jhs' tu wruqK lrd <Õd ùfï§ úúO lafIa;% Tiafia 

jd¾Islj ks,OdÍka 8500 lg wdikak m%udKhlg mqyqKqj ,nd foñka m<d;a 

rdcH fiajfha kshq;= ks,OdÍkaf.a mqyqKq wjYH;d ksjerÈj y÷kdf.k olaI;d 

imsß iïm;aodhlhska uÕska ksjerÈ mqyqKqjla ,nd §ug lghq;= lrk niakdysr 

m<d;a mqyqKq wxYfha ld¾hNdrh niakdysr m<df;a m%Odk f,alïjrhd f,i ud 

b;d w.h lrñ'

tfukau jvd;a w¾:dkaú; yd .=Kd;aul m<d;a  rdcH fiajdjla ìys 

lsßu fjkqfjka 2020 j¾Ih i|yd kj mqyqKq jevigyka ks¾udKh lsÍug 

yelsfõjdhs ud m%¾:kd lrñ'

m%oSma hir;ak
m%Odk f,alï - niakdysr m<d;

niakdysr m<d;a m%Odk f,alïf.a m‚úvh

3



4



mqyqKq w;afmd; 2020

l<uKdlrK ixj¾Ok mqyqKq tallh - niakdysr m<d;

niakdysr m<d;a rdcH fiajdfõ kshq;=" ks,Odrskaf.aa oekqu" l=i,;d" 

wdl,am j¾Okh ioyd mqyqKq yd ixj¾Ok lghq;= isÿ lsÍu wruqKq lrf.k 

msysgqjd we;s niakdysr m<df;a l<ukdlrK ixj¾Ok mqyqKq tallh uÕska 

niakdysr m<d;a iNdfõ ld¾h uKav,h fj; ,ndfok mqyqKq jevigyka 

ixúOdkh lsrSfï ld¾h mejrS we;'

niakdysr m<d;a l<ukdlrK ixj¾Ok mqyqKq tallh jd¾Islj mqyqKq 

l¾;jHh fjkqfjka úYd, uyck uqo,la jeh lrkqfha ld¾hlaIujQ;a" 

M,odhsjQ;a rdcH fiajdjla ck;djg ,ndoSu i|yd ld¾h uKav, oekqfuka" 

l=i,;dfjka yd wdl,am j,ska fmdaIKh lsÍu msKsih' 

ta wkqj iEu ks,Odrsfhl=u mqyqKqj flfrys n,dfmdfrd;a;= iy.;j 

bv m%ia:d ,nd .ksñka ;u ld¾h idOkh wLKavj j¾Okh lr .ekSu i|yd 

lghq;= lsrSu Tjqkaf.a hq;=lu yd j.lSu jkq we;' tfukau iEu ks,Odrsfhl=u 

j¾Ihlg wju jYfhka mqyqKq jevigyka 02 la i|yd iyNd.S lrùu udkj 

ixj¾Ok ie,eiaug wkqj isÿúh hq;=h' niakdysr m<d;a l<ukdlrK 

ixj¾Ok mqyqKq tallh u.ska jd¾Islj 150 lg wdikak jevigyka m%udKhla 

i|yd 8500 lg wdikAk ks,Odrska m%udKhla mqyqKqj i|yd le|úï lrkq ,nk 

w;r tuÕska ld¾hlaIu uyck fiajhla ,ndoSu i|yd m<d;a rdcH ks,Odrskag 

uyÕ= msgqjy,la ,ndfoa'

miq.sh jir lsysmhl uq¿,af,au m<d;a NdKavd.drh uÕska niakdysr 

m<d;a l<ukdlrK ixj¾Ok mqyqKq tallh fj; ,nd ÿka mqyqKq m%;smdok 

b,lalhka blaujd mqyqKq fiajd ,nd oS we;s nj b;d i;=áka i|yka lrñ' 2020 

j¾Ih i|yd mqyqKq w;afmd; ksl=;alrkq ,nk fï fudfydf;aoS miq.sh 

j¾IhkaysoS w;alr.;a id¾:l;ajhg idfmalaIj fï jif¾oS jeä m%.;shla 

w;alr .ekSug yelsfõjdhs uf.a m%d¾:khhs'

ksfhdacH  m%Odk f,alïf.a ^msrsia yd mqyqKq& m‚úvh

isßfidau f,dl=ú;dk
ksfhdacH m%Odk f,alï ^msßia yd mqyqKq&

niakdysr m<d;'
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niakdysr m<d;a m%Odk f,alïf.a m‚úvh 03

ksfhdacH m%Odk f,alïf.a ^msßia yd mqyqKq& m‚úvh 05

niakdysr m<d;a l<ukdlrK ixj¾Ok mqyqKq tallh 07

udkj iïm;a ixj¾Ok yd l<ukdlrK mqyqKq wdh;kh 08

mqyqKq jevigyka ioyd whÿï lsÍfï§ ie<ls,su;a úh hq;= lreKq 09

mqyqKq ld,rduqj ^fld<U iy l¿;r osia;%slal& 10

mqyqKq ld,rduqj ^.ïmy osia;%slalh& 11

Wiia wOHdmk mdGud,d ms<sn| úia;r 12

mqyqKq jevigyka ms<sn| úia;r 16-57 

mqyqKq jevigyka i|yd whÿï m;%h 58

mYapd;a Wmdê $ ämaf,daud iy wfkl=;a mdGud,d i|yd m%;smdok ,nd§u 59-60 
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mgqk
msgq wxlh
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niakdysr m<d;a l<ukdlrK ixj¾Ok mqyqKq tallh

m%Odk f,alï ld¾hd,h

niakdysr m<d;a l<ukdlrK ixj¾Ok 

mqyqKq tallh niakdysr m<d;a rdcH 

fiajfha kshq;= ks,OdÍkaf.a oekqu" 

l=i,;d yd wdl,am j¾Okh lsÍu Wfoid 

l%shd;aul jk m%Odk;u wdh;kh fõ'

rdcH mßmd,k pl%f,aL 12$90 wkqj 

msysgqjd we;s" rdcH mßmd,k pl%f,aL 

14$90 yd 10$2001 wkqj jeä ÈhqKq jQ 

niakdysr m<d;a l<ukdlrK ixj¾Ok 

mqyqKq tallh m%Odk f,alï ld¾hd,fha 

ia:dmkh fldg we;' jirlg mqyqKq jevigyka 150lg jeä ixLHdjla mj;ajñka ks,OdÍka 

8500lg wdikak msßilg mqyqKqj ,nd fok fuu tallh jißka jir úúO jQ kj mqyqKq 

jevigyka y÷kajd foñka niakdysr m<d;a rdcH fiajfha kshq;= ld¾h uKav,fhys fiajh 

jvd;a ld¾hlaIuj yd M,odhSj isÿ lsÍug wjYH uÕ fmkaùu i|yd lemù isákafkuq'

wmf.a oelau

—niakdysr m<d; ;=< jD;a;Sh yelshdfjka imsreKq udkj iïm;la˜

wmf.a fufyjr

—mqyqKq yd ixj¾Ok jevigyka uÕska kj l<ukdlrK l%ufõo y÷kajd §u yd l%shd;aul 

lsÍu ;=<ska ld¾hlaIu M,odhs yd ukd fm!¾Ihlska hq;= ks,OdÍka msßila ìys lsÍu˜

wmf.a ld¾hhka

— ish¿u ld¾h uKav,hka i|yd mqyqKq wjYH;djhka y÷kdf.k jevigyka 

ieliSu yd mej;aùu

— f;dr;=re ;dlaIK oekqu ,nd §u i|yd f;dr;=re ;dlaIK wdh;kh fj; fhduq 

jk ks,Odßka i|yd m%;smdok ,nd §u

— NdId m%ùK;djh ,nd .ekSu i|yd uQ,H myiqlï ,nd §u

— බiakdysr m<d;a l<ukdlrK ixj¾Ok mqyqKq tallh u.ska wdjrKh fkdjk 

w;HjYH mqyqKq jevigyka i|yd ndysr wdh;khkag fhduq jk ks,OdÍkag 

m%;smdok ,nd §u

— ämaf,daud" mYapd;a Wmdê i|yd m%;ssmdok ,nd §u

— wud;HdxY" fomd¾;fïka;= i|yd úfYaI mqyqKq jevigyka i|yd m%;smdok ksl=;a 

lsÍu
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mqyqKq w;afmd; 2020

l<uKdlrK ixj¾Ok mqyqKq tallh - niakdysr m<d;

m<d;a udkj iïm;a ixj¾Ok yd l<ukdlrK mqyqKq wdh;kh

uyúg" hlal,

niakdysr m<d;a iNdfõ ks,Odßka we;=¨ ld¾h uKav,h i|yd l<ukdlrK mqyqKq ,nd§fï 

wruq‚ka 2001 j¾Ifha§ wdrïN lrk ,oafoa tjlg ksudjQ .ïmy Èia;%sla .%dóh ixj¾Ok 

jHdmD;shg wh;aj mej;s f.dvke.s,s ixlS¾Kh yd wfkl=;a j;alï niakdysr m<d;a iNdj 

fj; mjrd §fuka wk;=rejhs' .ïmy Èia;%slalfha fud/kak .%dufha ruŒh mßirhla msysgd 

we;s fuu mqyqKq wdh;kh uÕska jdhq iólrKh lrk ,o mqyqKq wdOdrl iys; foaYkYd,d 

myiqlï" m%KS; fukau ,dxlSl;ajh /flk wdydrmdk ,nd .ekSfï myiqlï" iïm;aodhlhska 

i|yd fkajdisl myiqlï" rcfha wkqu; ñ< .Kka hgf;a ,nd .; yelsh'

wmf.a oelau

—Wodr udkj .=Kh biau;= lrñka foaYfha wfmalaId h:d¾:hla njg m;alsÍu Wfoid 

úYsIaG;ajh wjêlrK mqyqKq ksfla;khla˜

wmf.a fufyjr

—ck;djg ;sridr ixj¾Okhla WodlsÍug odhljk niakdysr m<d;a rdcH fiajdfõ udkj 

iïmf;ys fiajd ld¾hlaIu;djh yd ld¾h m%j¾Okh yd mqyqKqj ;=<ska kxjd ,Su˜

wmf.a ld¾hNdrh

— niakdysr m<df;a jd¾Isl l<ukdlrK mqyqKq ie,eiau i|yd mqyqKq wjYH;d y÷kd 

.ekSu

— jd¾Isl mqyqKq ie,eiau ilia lsÍu yd fnodyeÍu

— iqÿiqlï ,;a m%ùK iïm;aodhlhska y÷kd .ekSu yd tu f;dr;=re o;a; /ialsÍu 

;=<ska ,shdmÈxÑ lsÍu

— mqyqKq mdGud,djkag wod, úIh ks¾foaY ,sùu

— wod, mqyqKq ieis y÷kd .ekSu iy thg wod, w;a m;%sld ieliSu

— mqyqKq jevigyka meje;aùu" we.hSu miqúmrï lghq;= yd ixfYdaOk wjYH mßÈ 

tlalsÍu

— mqyqKq mdGud,djkag wod< bÈß j¾Ifha ixj¾Okhg wjYH o;a;" f;dr;=re 

/ialsÍu

— wdh;kfha udkj yd fN!;sl iïm;a ixj¾Okh lsÍu yd M,odhS;djh kxjd,Su

— ndysr wdh;k fjkqfjka mqyqKq lghq;= i|yd wdh;kfha fiajdjka ,nd §u
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mqyqKq jevigyka i|yd whÿï lsÍfï§ ie<ls,su;a úh hq;= lreKq

— ffoksl mdGud,d ld,h fm'j 8'30 isg m'j 4'15 olajd meje;afõ

— mqyqKq jevigykays .=Kd;aulNdjh /l .ekSug kshñ; fõ,djg mqyqKq 

jevigyka i|yd iyNd.sjkak 

— mdGud,d ld,h ;=<§ neyer hdug wjir ke;

— mqyqKqj ;=<ska id¾:l m%;sM, ,nd .ekSug mqyqKq jevigyfkys m<uq Èk iyNd.s 

fkdjk mqyqKq,dNska b;sß Èkhka ys§ mqyqKq jevigyk i|yd iyNd.s ùfuka 

j<lskak

— le|ùï lrk ks,Odßhdg mqyqKq jevigyk i|yd iyNd.s úh fkdyels kï ta i|yd 

whÿïm;a tjk ,o iqÿiq fjk;a kss,Odßfhl= ,sÅ; oekqï §ula iys;j iyNd.S 

lrjkak

— mqyqKq jevigyk iïmQ¾K lsÍfuka miq mqyqKq jevigyfkka bf.k.;a oE ms<sno 

jd¾;djla ilid túh hq;= w;r bÈßm;a lrk jd¾;d we.hSug ,lalr iy;sl m;la 

ksl=;a lrkq ,efí

jd¾;dfjys wka;¾.; úh hq;= lreKq 

— mqyqKq jevigyfkys wruqK yd wka;¾.;h meyeÈ,s lrñka flá idrdxYhla 

bÈßm;aa l< hq;=h

— mqyqKqfjka ,nd .;a oekqu ;u wdh;kh ;=< l%shd;aul jk hïlsis l%ufõohla jvd   

M,odhs jk whqßka fjkia lr .;yels wdldrh bÈßm;a l< hq;=h

— ;u wdh;kh ;=< mqyqKqfjka ,nd.;a oekqu fhdod.; fkdyels kï tfia fkdyels 

ùug fya;= iy tu idOl u.yrjd .;yels l%ufõohla bÈßm;a l< hq;=h

— mqyqKqfjka ,nd.;a oekqu ;u mqoa.,sl Ôú;hg wod, lr .kakd whqre b,lal lr 

f.k isÿ jQjla kï tuÕska ;u Ôú;fha isÿjQ yd isÿl< yels fjkialï ms<sn|j 

jd¾;djla bÈßm;a l< hq;=h

mqyqKq iy;slh ,nd§fï§ ie<ls,a,g .kakd lreKq 

— wod< mqyqKqj ;=,ska mqyqKq,dNska ,nd.;a kj oekqu M,odhs f,i ish rdcldrshg       

wdfoaY lr .ekSug yels jQfhao hkak úuid ne,Su

— M,odhs f,i fhdod .; fkdyels jQfha kï thg n,mE fya;= y÷kd .ekSu

— mqyqKq,dNSka  úiska ,nd .;a oekqu ish rdcldßh bgq lsÍfï§ fhdod .ekSug olajk 

leue;a; ms<sn| úuid ne,Su isÿ flf¾
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Wiia wOHdmk wjia:d

niakdysr m<d;a iNdfõ fiajfha kshq;= ks,Odßka ish oekqu yd l=i,;d jeä ÈhqKq lr .ekSu 

i|yd úúO Wiia wOHdmk wdh;k uÕskA mj;ajkq ,nk mdGud,dj,g iyNd.s fõ' tfia 

iyNd.S jk ks,Odßka i|yd uQ,Huh odhl;ajh ,nd§u niakdysr m<d;a l<ukdlrK 

ixj¾Ok mqyqKq tallh uÕska isÿ lrkq ,fí'

b,a¨ï l< yels whÿïlrejka 

— Wiiaùï ms<sn| l%shd mámdáfha§ fiajd jHjia:dj hgf;a fjk;a mdGud,d yeoEÍu    

i|yd kshu lr we;s ks,OdÍka

— fiajd wjYH;d wkqj f;dard .kakd ,o ks,Odßka

wOHdmk iqÿiqlï

— mdGud,djla i|yd whÿï lsÍfï§ wod< mdGud,dj i|yd iïmQ¾K lr ;sìh hq;=     

wOHdmk iqÿiqlï imqrd ;sìh hq;=h'

— b,a¨ï lrkq ,nk mdGud,djg wod< NdId m%ùK;djh ,nd ;sìh hq;=h'

mdGud,dfõ Wmßu ld,h

mdGud,dfõ Wmßu ld,h udi 24 lg jvd wvq úh hq;=h' tkuq;a mYapd;a Wmdêfhys     

wjYH;djhg m%uqL;djh Èh hq;=h'

ie,lsh hq;= lreKq

— b,a¨ï lrkq ,nk ks,Odßfhl= wju jYfhka niakdysr m<d;a iNdj ;=< jir 02 l    

fiajd ld,hla iïmQ¾K lr ;sìh hq;=h'

— m<d;a iNdj uÕska uQ,H m%;smdok ,nd .ekSug iqÿiqlï ,o ks,Odßka wdh;k       

ix.%yfha 8 mßYsIaGh m%ldr .súiqu ^rdcldß ksjdvq ,nd .kafka kï& fyda       

rd'm'p'f,a' 5$98  m%ldr .súiqu ^rdcldß ksjdvq ,nd fkd.kafka kï& yd wdh;k       

ix.%yfha XV jk mßYsIaGh m%ldr wem ne÷ïlrhlg t<öfuka miq wod<        

mdGud,d .dia;= ksoyia lsÍug lghq;= lrkq ,efí'

— m<d;a iNdj uÕska ,ndfok uQ,H m%;smdok m%fhdackhg .ksñka mdGud,dj wLKavj 

yodrd wjika lsÍug wfmdfydi;a jqjfyd;a ,nd.kakd ,o ksjdvq jegqma rys; ksjdvq    

fia i,lk w;r mdGud,d .dia;j, jákdluo wdmiq m<d;a iNdjg f.úh hq;=h'
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mqyqKq jevigyka 

ms<sn| úia;r
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2020 / 101 - uQ,sl úu¾Yk meje;aùu yd fpdaokd m;% ieliSu 

Conducting Primary Investigations and Making Charge Sheets

wruqK

fuu mqyqKq jevigyk wjidkfhaoS iyNd.sjkakka yg uQ,sl úu¾Yk meje;aùfï l%shdj,sh 

yd fpdaokdm;% ieliSu ms<sn|j úêu;a oekqula ,nd .ekSug;a" úu¾Yk meje;aúu yd 

fpdaokdm;% ieliSu ms<sn|j l=i,;d j¾Okh lr .ekSug;a yelsúh hq;=h'

wka;¾.;h ( úkh ld¾h mámdáh y÷kajd §u 

                            ^wd'i' XLVII,XLVIII mßÉfPao wkqj&

jerÈ yd úIudpdr

úkh ld¾h mámdáhl§ wkq.ukh lrk wdpdr O¾u" 

                      wdKavql%u jHjia:d úê úOdk" kj kS;s Í;s" wK mK;a  yd     

  pl%f,aL" m%{ma;s

uQ,sl úu¾Ykhla hkq l=ulao@

                     uQ,sl úu¾Yk meje;aùu

uQ,sl úu¾Yk jd¾;dj ms<sfh, lsÍu

                             fpdaokd m;% ms<sfh, lsÍu

l%ufõoh ( foaYk" idlÉPd" isoaê wOHhk yd lKavdhï 

l%shdldrlï

b,lal lKavdhu ( udKav,sl ks,OdÍka yd uQ,sl úu¾Yk ks,OdÍka f,i lghq;=    

lrk ks,OdÍka $ fhoùug wfmalaIs; ks,OdÍka

Èk .Kk ( Èk 02 

iyNd.s;ajh (  40

ld, jljdkqj ( ud¾;=
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mqyqKq w;afmd; 2020

l<uKdlrK ixj¾Ok mqyqKq tallh - niakdysr m<d;

2020 / 102 - úêu;a úkh mÍlaIK meje;aùfï l%shdj,sh

Process of Conducting formal Disciplinary Investigation

wruqK 

fuu mqyqKq jevigyk wjidkfhaoS iyNd.sjkakka yg úêu;a úkh mÍlaIKhla ksis mßos 

meje;aùug wjYH ±kqu ,nd .ekSug;a thg wod< l=i,;d jeä ÈhqKq lr .ekSug;a yelsúh 

hq;=h'

wka;¾.;h ( úkh yd wNshdpkd n,;, mejÍ we;s wdldrh

úêu;a úkh mÍlaIKhl§ meñKs,a, fufyhùu

mÍlaIK ks,OdÍhdf.a ld¾h Ndrh

                             /ljrK ks,Odßhdf.a ld¾hNdrh

úêu;a úkh mÍlaIK meje;aùfï l=i,;d j¾Okh

úkh ksfhda. yd wNshdpkd

úkh mrSlaIK jd¾:dj ms<sfh, lsrSu

l%ufõoh ( foaYk" idlÉPd" isoaê wOHhk yd N+ñld rx.kh

b,lal lKavdhu ( by<" uOHu yd wëlaIK l<ukdlrK ks,OdÍka yd meñKs,a,                       

fufyhùfï lghq;=j, fhfok ks,OdÍka $fhoùug wfmalaIs;     

ks,OdÍka" úkh mÍlaIK lghq;= isÿlrk ks,OdÍka

Èk .Kk ( Èk 02

iyNd.s;ajh (  40

ld, jljdkqj ( wfm%a,a
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won
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mqyqKq w;afmd; 2020

l<uKdlrK ixj¾Ok mqyqKq tallh - niakdysr m<d;

2020 / 103 - m<d;a iNd w;r ±kqu iy w;a±lSï yqjudrej

Exchange Knowledge and Experience among the Provincial     

Councils

wruqK 

fuu mqyqKq jevuq¿j wjidkfha iyNd.sjkakka yg m<d;a iNd úIhka iïnkaOfhka ta ta 

ks,OdÍkaf.a ±kqu" w;a±lSï yqjudre lr.ekSug yelshdj ,eìh hq;=h'

wka;¾.;h ( ilia lrk ,o m%{ma;s ms<sn| idlÑPd

;k;=re j¾." n|jd .ekSï mámdá" ld¾h mdámdáj, we;s  

                             fjkialï ms<sn| yeoEÍu

wdodhï /ialsÍfï úIu;d

kj ixj¾Ok wdo¾Yhka keröSu yd wëlaIKh

l%ufõoh ( lafIa;% pdßld iy idlÉPd

b,lal lKavdhu ( wud;HdxY f,alïjreka " fomd¾;fïka;= m%OdkSka

Èk .Kk ( Èk 03  ^ fkajdisl &

meje;afjk ia:dk (  iqÿiq m<d;a iNdjl

ld, jljdkqj ( foieïn¾
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2020 / 201 - jHdmD;s ie,iqïlrKh yd fufyhùu

Project  Planning and  Monitoring

wruqK 

fuu mqyqKq jevigyk wjidkfhaoS iyNd.sjkakka yg jHdmD;s ie,iqïlrKh ms<sn|j iy 

jHdmD;s  miq úmrï lghq;= ms<sn| ±kqu yd l=i,;d j¾Okh lr .ekSug yelsúh hq;=h'

wka;¾.;h ( jHdmD;s y÷kd .ekSu

jHdmD;s pl%h yd YlH;d wOHhkh 

fmr we.hSï yd úYaf,aIKh

jHdmD;s jd¾;d ieliSu

jHdmD;s l%shd;aul lsÍu

jHdmD;s kshdukh

                     m%.;s md,kh yd we.hSu

jHdmD;s miqúmrï lghq;=

l%ufõoh ( foaYk yd lKavdhï wNHdi'

b,lal lKavdhu ( úOdhl ks,OdÍka" lafIa;% ks,OdÍka iy ixj¾Ok ks,OdrSka

Èk .Kk ( Èk 02

iyNd.s;ajh (  40

ld, jljdkqj ( uehs iy cqks ^fld<U $ l¿;r&

cqks iy wf.daia;= ^.ïmy&

mqyqKq w;afmd; 2020

l<uKdlrK ixj¾Ok mqyqKq tallh - niakdysr m<d;
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mqyqKq w;afmd; 2020

l<uKdlrK ixj¾Ok mqyqKq tallh - niakdysr m<d;

2020 / 301 - mß.Kl yd ta wdY%s; ;dlaIK WmlrK yd uQ,sldx. m%iïmdokh

Basic procurement procedure for IT related goods

wruqK 

fuu mqyqKq jevigyk wjidkfha iyNd.sjkakka yg mrs.Kl yd ta wdY%s; WmlrK" uQ,sl 

uDÿldx. m%iïmdok l%shd mámdáh ms<sn| uQ,sl wjfndaOhla ,nd .ekSug yelsúh hq;=h'

wka;¾.;h ( m%iïmdok l%shdj,sh ms<sn| uQ,sl wjfndaOh       

mß.Kl yd ta wdY%s; WmlrK yd uQ,sl uDÿldx. ñ,oS       

.ekSfïoS wjYH;dj y÷kd .ekSu

m%Odk msßjeh wx.hka yd  cSj pl% msßjeh ms<sn|       

wjfndaOhla ,nd oSu 

,xiq ,shú,s ieliSu ms<sn| uQ,sl wjfndaOhla yd ,xiq 

we.hSu ms<sn| uQ,sl wjfndaOhla iemhSu                   

l%ufõoh ( foaYk" m%dfhda.sl l%shdldrlï yd isoaê wOHhk

b,lal lKavdhu ( m%iïmdokh wdY%s; ld¾hhkays kshq;= ks,OdÍka

Èk .Kk ( Èk 01

iyNd.s;ajh (  30

ld, jljdkqj ( ud¾;= ^fld<U $ l¿;r&

iema;eïn¾ iy fkdjeïn¾ ^.ïmy&

egdel
won

K

A
ttitudes

Skills

Management Development Training Unit 
WESTERN PROVINCE 

20



2020 / 302 - m%iïmdok ld¾h mámdáh - jev ^bÈlsÍï&

Procurement Procedure – ( Work Construction )

wruqK 

fuu mqyqKq jevigyk wjidkfhaoS iyNd.sjkakka yg m%iïmdok ld¾hh ^bÈlsÍñ& ms<sn| 

uQ,sl ±kqu ,nd .; yelsúh hq;=h'

wka;¾.;h ( weia;fïka;= ilia lsÍu

m%iïmdok ie,eiau ms<sfh, lsÍu

,xiq f,aLk flgqïm;a lsÍu" mßlaId lsÍu

m%iïmdok lñgq ;SrK

,xiq le|ùu" újD; lsÍu" we.hSu lñsgq ;SrK

.súiqï.; ùu" miq lghq;=

m%dfhda.sl wNHdihka - jev ^bÈlsÍï&

l%ufõoh ( idlÉPd" wNHdi iy mejreï

b,lal lKavdhu ( m%iïmdok ld¾hfha kshq;= ks,OdÍka yd wdh;k m%OdkSka úiska

ks¾foaY lrk ks,OdÍka

Èk .Kk ( Èk 02

iyNd.s;ajh (  40

ld, jljdkqj ( fmnrjdß ^fld<U $ l¿;r&

wf.daia;= ^.ïmy&

mqyqKq w;afmd; 2020

l<uKdlrK ixj¾Ok mqyqKq tallh - niakdysr m<d;
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2020 / 303 - m%iïmdok ld¾h mámdáh - ^ iemhSï &

Procurement Procedure  – ( Supplies )

wruqK 

fuu mqyqKq jevigyk wjidkfhaoS iyNd.sjkakka yg m%iïmdok ld¾hh ^iemhSï& ms<sn| 

uQ,sl ±kqu ,nd .; yelsúh hq;=h'

wka;¾.;h ( weia;fïka;= ilia lsÍu

m%iïmdok ie,eiau ms<sfh, lsÍu

,xiq f,aLk flgqïm;a lsÍu" mßlaId lsÍu

m%iïmdok lñgq ;SrK

,xiq leoùu" újD; lsÍu" we.hSu lñsgq ;SrK

.súiqï.; ùu" miq lghq;=

m%dfhda.sl wNHdihka  - ^ iemhSï &

l%ufõoh ( idlÉPd" wNHdi iy mejreï

b,lal lKavdhu ( m%iïmdok ld¾hfha kshq;= ks,OdÍka yd wdh;k m%OdkSka úiska 

ks¾foaY lrk ks,OdÍka

Èk .Kk ( Èk 02

iyNd.s;ajh (  40

ld, jljdkqj ( fmnrjdß ^fld<U $ l¿;r&

cQ,s iy Tlaf;dan¾ ^.ïmy&

mqyqKq w;afmd; 2020

l<uKdlrK ixj¾Ok mqyqKq tallh - niakdysr m<d;
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mqyqKq w;afmd; 2020

l<uKdlrK ixj¾Ok mqyqKq tallh - niakdysr m<d;

2020 / 304 -  j;alï ld¾h mámdáh

 Assets Procedure

wruqK 

fuu mqyqKq jevigyk wjidkfhaoS iyNd.sjkakka yg rch i;= j;alï j¾. lsÍu" tajd 

ms<sn| f;dr;=re f,aLk .; lsÍu" hdj;ald,Sk lsÍu" j;alï Ndú;h yd kv;a;=j" NdKav 

iólaIK l%shdj,sh hkdÈh ms<sn| ±kqu iy l=i,;d j¾Okh lr.ekSug yelsúh hq;=h'

wka;¾.;h ( ld¾hd,hla ñ,§ .kakd j;alï j¾." tajd j¾. lsÍu" f,aLk

.; lsÍu

NdKav iólaIK l%shdj,sh

NdKav iólaIKfhka miq lghq;=

l%ufõoh ( foaYk yd  isoaê wOHhk

b,lal lKavdhu ( ixj¾Ok ks,OdÍka" l<ukdlrK iyldr ks,OdÍka iy        

wdh;k m%OdkSka úiska ks¾foaY lrk ks,OdÍka'

Èk .Kk ( Èk 02

iyNd.s;ajh (  40

ld, jljdkqj ( wfm%a,a  iy cQks ^fld<U $ l¿;r&

uehs iy wf.daia;= ^.ïmy&
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2020 / 305 - ydksmdvq l<ukdlrKh i|yd wNHka;r md,k l%u msysgqùu                

  Developing the Internal Control System for Losses and Recoveries

wruqK 

fuu mqyqKq jevigyk wjidkfha iyNd.sjkakka yg rcfha foam<j, ydks mdvq isÿùu wju 

lsÍu yd isÿ jQ ydks yd mdvq uQ,H m%ldrj l<ukdlrKh lsÍu ms<sn|j  wjfndaOh ,nd .ekSug 

yels úh hq;=h'

wka;¾.;h ( ydks mdvq iïnkaO uQ,H Í;s úê úOdk idlÉPd lsÍu 

mÍlaIK meje;aùu yd mÍlaIK jd¾;d ms<sfh, lsÍu

ydks mdvq iïnkaOj uQ,sl úu¾Yk iïnkaO f,aLk iy f.dkq 

mj;ajd f.k hdu

lmd yeÍfï l%shdj,sh meyeÈ,s lsÍu

wNHka;r md,k l%u msysgqùu

l%ufõoh ( foaYk" idlÉPd yd  m%dfhda.sl w;aoelSï yd isoaê wOHhkh

b,lal lKavdhu ( wëlaIK uÜgfï ks,OdÍka iy wdh;k m%OdkSka úiska        

ks¾foaY lrk ks,OdÍka'

Èk .Kk ( Èk 02

iyNd.s;ajh (  40

ld, jljdkqj ( cQ,s  ^fld<U $ l¿;r&

cqks iy iema;eïn¾ ^.ïmy&

mqyqKq w;afmd; 2020

l<uKdlrK ixj¾Ok mqyqKq tallh - niakdysr m<d;
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mqyqKq w;afmd; 2020

l<uKdlrK ixj¾Ok mqyqKq tallh - niakdysr m<d;

2020 / 306 - uQ,sl .sKqï m%j¾Okh'

  Improving Basic Accounts

wruqK 

fuu mqyqKq jevigyk wjidkfhaoS iyNd.sjkakka yg .sKqï lghq;= ms<sn| uQ,sl ±kqu ,nd 

.ekSug yelsúh hq;=h'

wka;¾.;h ( rdcH uQ,H l<ukdlrKh" ixúOdkh yd n,h mejÍu  

                             m<d;a iNd uQ,H Í;s y÷kajd §u

ld¾hd,hl ;nd .; hq;= f,aLk iy wNHka;r md,k        

úêúOdk

f.ùï mámdáh yd wdodhï mámdáh

j;alï f,aLk kv;a;=j" NdKav iólaIKh yd miq lghq;=

ú.Kk yd ú.Kk ld¾h  mámdáh

wjidk .sKqï ye|skaùu

l%ufõoh ( foaYk iy  wNHdi

b,lal lKavdhu ( ixj¾Ok ks,OdÍka" l<ukdlrK iyldr ks,OdÍka iy       

wdh;k m%OdkSka úiska ks¾foaY lrk ks,OdÍka'

Èk .Kk ( Èk 03

iyNd.s;ajh (  40

ld, jljdkqj ( ud¾;="  cQks iy wf.daia;= ^fld<U $ l¿;r&

fmnrjdß iy Tlaf;dan¾ ^.ïmy&
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2020 / 307 - .sKqï lghq;= m%j¾Okh

 Improving Accounting Activities

wruqK 

fuu mqyqKq jevigyk wjidkfhaoS iyNd.sjkakka yg .sKqï mámdá iïnkaOfhka mq¿,a 

±kqula yd wjfndaOhla ,nd .ekSug  yelsúh hq;=h'

wka;¾.;h ( nexl= .sKqï yd fplam;aj, wdrlaIdj

                             .sKqï ld¾hd," mj;ajdf.k hk fmd;a m;a yd f,aLk

f.ùï ld¾h mámdáh

uqo,a fmd; kv;a;= lsÍu yd fplam;a

w.%su yd w;=re w.%su" weia;fïka;= ilia lsSÍu

nexl= iei÷ï ms<sfh, lsÍu

wjidk .sKqï ms<sfh, lsÍu iy  

                             ú.Kldêm;s fj; bÈßm;a lsÍu

l%ufõoh ( foaYk yd  wNHdi

b,lal lKavdhu ( .sKqï lghq;= j,g iïnkaO l<ukdlrK iyldr

                                  ks,OdÍka iy ixj¾Ok ks,OdÍka'

Èk .Kk ( Èk 03

iyNd.s;ajh (  40

ld, jljdkqj ( cQ,s iy Tlaf;dan¾ ^fld<U $ l¿;r&

cqks iy iema;eïn¾ ^.ïmy&

mqyqKq w;afmd; 2020

l<uKdlrK ixj¾Ok mqyqKq tallh - niakdysr m<d;

egdel
won

K

A
ttitudes

Skills

Management Development Training Unit 
WESTERN PROVINCE 

26



2020 / 308 - jegqma mßj¾;k ieliSu ^ wÈhr 01 &

Salary Conversion   ( Step 01 )

wruqK 

fuu mqyqKq jevigyk wjidkfha iyNd.sjkakka yg jegqma mßj¾;k ilia lsÍu i|yd 

wjYH kHdhd;aul lreKq" wod, rdcH mßmd,k pl%f,aL ms<sn|j wjfndaOh ,nd §u ;=<ska 

ksjerÈj jegqma mßj¾;k ilia lsÍug yels úh hq;=h'

wka;¾.;h ( jegqma mßj¾;khg wod< kHdhd;aul lreKq

rdcH fiajfha úúO fiajdjka yd jegqma mßudKhka" uq,a        

m;aùfï jegqma" Wiiaùfï§ jegqm yd m%;sfYdaOkhl§ 

                             jegqm msysgqúh hq;= wdldrh

jegqma mßj¾;k

l%ufõoh ( foaYk iy  m%dfhda.sl wNHdi

b,lal lKavdhu ( ixj¾Ok ks,OdÍka" úIh Ndr l<ukdlrK iyldrjreka

yd wdh;k m%OdkSka úiska ks¾foaY lrk ks,OdÍka

Èk .Kk ( Èk 01

iyNd.s;ajh (  40

ld, jljdkqj ( wfm%a,a iy cQks ud¾;= ^fld<U $ l¿;r&

wfm%a,a iy cQ,s ^.ïmy&
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mqyqKq w;afmd; 2020

l<uKdlrK ixj¾Ok mqyqKq tallh - niakdysr m<d;

2020 / 309 - jegqma mßj¾;k ieliSu ^ wÈhr 02&

  Salary Conversion  ( Step 02 )

wruqK

fuu mqyqKq jevigyk wjidkfha iyNd.sjkakka yg jegqma mßj¾;k ilia lsÍu ms<sn| 

m%dfhda.sl wNHdi lsÍu ;=<skA jvd;a ksjeÈj jegqma mßj¾;k ilia lsÍug yels úh hq;=h'

wka;¾.;h ( jegqma mßj¾;khg wod< m%dfhda.sl wNHdi

l%ufõoh ( foaYk yd  m%dfhda.sl wNHdi

b,lal lKavdhu ( jegqma mßj¾;k ieliSu ^wÈhr 01& mqyqKq jevigykg

iyNd.s jq ks,OdÍka

Èk .Kk ( Èk 01

iyNd.s;ajh (  40

ld, jljdkqj ( iema;eñn¾ ^fld<U $ l¿;r&

wfm%a,a iy cQ,s ^.ïmy&
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2020 / 310 - ld¾hd, l%u

Office System

wruqK 

fuu mqyqKq jevigyk wjidkfha iyNd.sjkakka yg ksjerÈ ld¾hd, l%u ms<sn| yd wdh;k 

ix.%yh yd m<d;a rdcH fiajd fldñIka iNdj úiska ksl=;a l< ld¾h mámdá ix.%yh ms<sn| 

uQ,sl ±kqula yd wjfndaOhla ,nd .ekSug yelsúh hq;=h'

wka;¾.;h ( rdcH fiajfha fufyjr yd ld¾hNdrh

M,odhs ld¾hd, l%u Ndú;h

;emE, fufyhùu

rdcldß ,sms ,sùu yd ,smsf.dKqlrKh

                             f,aLkd.drh

l%ufõoh ( foaYk yd  wNHdi

b,lal lKavdhu ( ixj¾Ok ks,OdÍka" l<ukdlrK iyldr yd wdh;k 

                                  m%OdkSka úiska ks¾foaY lrk ks,OdÍka

Èk .Kk ( Èk 02

iyNd.s;ajh (  40

ld, jljdkqj ( fmnrjdß" ud¾;= iy uehs ^fld<U $ l¿;r&

cqks iy wf.daia;= ^.ïmy&

mqyqKq w;afmd; 2020

l<uKdlrK ixj¾Ok mqyqKq tallh - niakdysr m<d;
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mqyqKq w;afmd; 2020

l<uKdlrK ixj¾Ok mqyqKq tallh - niakdysr m<d;

2020 / 311 - wdh;k ix.%yfha uQ,sl úê úOdk

Basic Provisions of the Establishment Code

wruqK 

fuu mqyqKq jevigyk wjidkfha iyNd.sjkakka yg wdh;k ix.%yfha 1 fj¿u ̂ rdcH fiajd 

fldñIka iNdfõ ld¾h mámdá ix.%yh& ms<sn| uQ,sl ±kqu yd wjfndaOhla ,nd .ekSug 

yelsúh hq;=h'

wka;¾.;h ( rdcH fiajhg n|jd .ekSfï ld¾h mámdá

                             m;a lsÍï

                             udrelsÍï

Wiia lsÍï

uqod yeÍï

ksjdvq

                            rdcH fiajlfhl=g ysñ jrm%ido

rdcH fiajlhkaf.a jegqma Kh yd w;a;sldrï

l%ufõoh ( foaYk yd wNHdi

b,lal lKavdhu ( ixj¾Ok ks,OdÍka" l<ukdlrK iyldr yd wdh;k m%OdkSka  

                                  úiska ks¾foaY lrk ks,OdÍka

Èk .Kk ( Èk 02

iyNd.s;ajh (  40

ld, jljdkqj ( wfm%a,a" uehs iy cQks ^fld<U $ l¿;r&

cqks iy wf.daia;= ^.ïmy&
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2020 / 312 - fm!oa.,sl ,sms f.dkq hdj;ald,Skj mj;ajdf.k hdu 

Update and Maintaining of Personal Files

wruqK 

fuu mqyqKq jevigyk wjidkfha iyNd.sjkakka yg fm!oa.,sl ,sms f.dkq hdj;ald,Sk lsÍu 

yd kv;a;=j ms<sn| ±kqu yd l=i,;dj ,nd .; yelsúh hq;=h'

wka;¾.;h ( fm!oa.,sl ,smsf.dkq kv;a;=j

ld¾h mámdá kS;sÍ;s yd wdh;k ix.%yfha úêúOdk

fm!oa.,sl ,smsf.dkqjl we;=,;a l<hq;= yd fkdl< hq;= 

f,aLk

p¾hd igyka ,sùu

fm!oa.,sl ,smsf.dkqjl wksjd¾hfhka we;=,;aù ;sìhhq;= ,sms     

f,aLk

l%ufõoh ( foaYk iy m%dfhda.sl l%shdldrlï

b,lal lKavdhu ( ixj¾Ok ks,OdÍka" úIh Ndr l<ukdlrK iyldrjreka yd     

wdh;k m%OdkSka  úiska ks¾foaY lrk ks,OdÍka

Èk .Kk ( Èk 02

iyNd.s;ajh (  40

ld, jljdkqj ( uehs" Tlaf;dan¾ iy fkdjeïn¾ ^fld<U $ l¿;r&
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mqyqKq w;afmd; 2020

l<uKdlrK ixj¾Ok mqyqKq tallh - niakdysr m<d;

2020 / 313 - ú.Kk mkf;a fjkiaùï

Changes of the Audit Act

wruqK

fuu mqyqKq jevigyk wjidkfha§ iyNd.sjkakkayg kj ú.Kk mk;  ms<sn| ±kqu yd 

wjfndaOh ,nd .ekSug yelsúh hq;=h'  

wka;¾.;h ( kj ú.Kk mk; ms<sn| wjfndaO lr .ekSu

kj ú.Kk mk; wkqj ú.Kldêm;sf.a kj ld¾hNdrh

.sKqï ldrl iNdfõ ld¾hNdrh

wêNdr mekùu iy wNshdpkd uKav, uQ,H w,dNhl§        

ks,Odßfhl= j.lSu ;SrKh lrkq ,nk wdldrh

ú.Kk úuiqul§ ksjerÈj ms<s;=re ,ndÈh hq;= wdldrh

l%ufõoh ( foaYk" idlÉPd" lKavdhï l%shdldrlï  

b,lal lKavdhu ( wëlaIK ks,OdÍka iy wdh;k m%OdkSka ks¾foaY lrk       

kss,Odßka  

Èk .Kk ( 1

iyNd.s;ajh ( 40

ld, jljdkqj ( fmnrjdß iy cQ,s ^fld<U $ l¿;r&

ud¾;= iy cqks ^.ïmy&
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2020 / 314 - rdcH ú.Kkh yd wNHka;r ú.Kkh

  Government Audit and Internal Audit

wruqK 

fuu mqyqKq jevigyk wjidkfha iyNd.sjkakka yg uQ,H l<ukdlrKhg wjYH ksjerÈ u. 

fmkaùï ;=<ska l<ukdlrKhg iyh úh hq;= wdldrh ms<sn| wjfndaOh j¾Okh lr .ekSug 

yelsúh hq;=h'

wka;¾.;h ( uQ,H l<ukdlrKh yd W;a;rodhS nj" .Kka §fï ks,OdÍ

wNHka;r ú.Kkh yd tys jeo.;alu

wNHka;r ú.Kk úuiqï yd tajdg ms<s;=re ieliSu

rdcH ú.Kkh" tys jeo.;alu yd ú.Kldêm;s

ú.Kldêm;sf.a ú.Kk úuiqï yd tajdg ms<s;=re ieliSu

.sKqï ldrl iNd lghq;=                             

l%ufõoh ( foaYk" wNHdi iy isoaê wOHkh 

b,lal lKavdhu ( ixj¾Ok ks,OdÍka" l<ukdlrK iyldr ks,OdÍka yd       

wdh;k m%OdkSka úiska ks¾foaY lrk ks,OdÍka

Èk .Kk ( Èk 02

iyNd.s;ajh (  40

ld, jljdkqj ( cQ,s ^fld<U $ l¿;r&

ud¾;= iy fkdjeïn¾ ^.ïmy&
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mqyqKq w;afmd; 2020

l<uKdlrK ixj¾Ok mqyqKq tallh - niakdysr m<d;

2020 / 315 - úkh ld¾h mámdá l<ukdlrKh

  Disciplinary Management

wruqK 

fuu mqyqKq jevigyk wjidkfha iyNd.sjkakka yg wdh;kj, úkh mj;ajdf.k hdfï we;s 

jeo.;alu yd úkh lv ùula isÿjq úg .kq ,eìh yels l%shdud¾. ms<sn| mQ¾j wjfndaOhla 

,nd .ekSug;a úkh ,sms f.dkq ksis mßÈ mj;ajd .ekSug;a yels úh hq;=h'

wka;¾.;h ( ukd úkh l<ukdlrKhl wjYH;dj yd jeo.;alu

úkh n,;, mejÍ we;s wdldrh

idudkH yeisÍu" jerÈ yd úIudpdr l%shd

uQ,sl úu¾Yk l%shdmámdáh" uQ,sl úu¾Yk jd¾:dj yd       

 fpdaokd m;%h mÍlaId lsÍu" úksYaph iNdjla m;a lsÍu

úêu;a úkh mÍlaIK meje;aùfï l%shdmámdáh

wNshdpkd l%shdj,sh yd úksYaph iNdfõ jd¾;d ,eîu" 

mÍlaId lsÍu

úkh ksfhda. l%shd;aul lsÍu yd úkh ,sms f.dkq mj;ajd       

.ekSu

l%ufõoh ( foaYk iy isoaê wOHkh 

b,lal lKavdhu ( úIhNdr l<ukdlrK iyldrjreka" ixj¾Ok ks,OdÍka

iy wdh;k m%OdkSka úiska ks¾foaY lrk ks,OdÍka'

Èk .Kk ( Èk 02
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ld, jljdkqj ( cQ,s iy fkdjeñn¾ ^fld<U $ l¿;r&
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2020 / 316 - wëlaIK l<ukdlrKh

Supervisory Management

wruqK 

fuu mqyqKq jevigyk wjidkfha iyNd.sjkakka yg kj l<ukdlrK m%jK;d ms<sn|j;a" 

ukd ixúOdkd;aul ld¾hd, mßirhla we;s lsÍu ms<sn|j;a yd ta ;=<ska fiajd,dNSkag 

ld¾hlaIu fiajdjla imhk wdldrh ms<sn|j;a ±kqu yd l=i,;djh j¾Okh lr .ekSug 

yels úh hq;=h'

wka;¾.;h ( ld¾hd, l<ukdlrKh

jev wëlaIKh

jev wOHkh lsÍu yd we.hSu

udkj iïm;a l<ukdlrKh

l<ukdlrK ixj¾Ok Wmdh ud¾.

l%ufõoh ( foaYk" wNHdi iy isoaê wOHkh

b,lal lKavdhu ( mßmd,k ks,OdÍka" m%Odk l<ukdlrK iyldrjreka iy      

fjk;a wëlaIK uÜgfï ks,OdÍka 

Èk .Kk ( Èk 02

iyNd.s;ajh (  40

ld, jljdkqj ( Tlaf;dan¾ ^fld<U $ l¿;r&
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mqyqKq w;afmd; 2020

l<uKdlrK ixj¾Ok mqyqKq tallh - niakdysr m<d;

2020 / 317 -  jdyk yd hkaf;%damlrK md,kh

  Vehicle & Equipment Management

wruqK 

fuu mqyqKq jevigyk wjidkfha iyNd.sjkakka yg jdyk yd hkaf;%damlrK ld¾hlaIuj 

yd M,odhsj mj;ajdf.k hdug wjYH ±kqu yd wjfndaOh ,nd .ekSug yels úh hq;=h'

wka;¾.;h ( jdyk yd hkaf;%damlrK ñ,g.ekSu" ,shdmÈxÑh yd

                            rlaIKh

jdyk yd hkaf;%damlrK kv;a;=j yd fiajd lsÍu msßú;r     

ilia lsÍu

jdyk yd hkaf;%damlrK w¿;ajeähdj iy wu;r fldgia  

ñ,g .ekSu

jdyk wk;=re l%shd ms<sfj;

wn,kajq jdyk yd hka;% iQ;% wmyrKh

l%ufõoh ( foaYk

b,lal lKavdhu ( úIhNdr l<ukdlrK iyldr ks,Odßka iy wdh;k 

m%OdkSka úiska ks¾foaY lrk ks,OdÍka'

Èk .Kk ( Èk 02

iyNd.s;ajh (  40
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2020 / 318 - úY%du jegqma ld¾h mámdáh

Pension Procedure

wruqK 

fuu mqyqKq jevigyk wjidkfha§ iyNd.Sjkakka yg úY%du jegqma iïnkaO lghq;= úêu;aj 

mj;ajd f.k hdug wjYH oekqu yd l=i,;d j¾Okh lr .ekSug yelshdj ,eìh hq;=h'

wka;¾.;h ( úY%du jegqma ieliSu

úY%du jegqma ud¾..; l%uh

úY%du .ekaùug wod, úê úOdk

urK mdßf;daIslh

jekaoUq " jekaoUq mqreI" wk;a ore úY%du jegqma l%uh

l%ufõoh ( foaYk" idlÉPd iy lKavdhï l%shdldrlï

b,lal lKavdhu ( úIhNdr ks,Odßka iy wdh;k m%OdkSka úiska ks¾foaY lrk

ks,Odßka

Èk .Kk ( Èk 02

iyNd.s;ajh (  40
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2020 / 401 - m%d:ñl fiajd ld¾h m%j¾Okh

  Work Improvement  Course for  Minor Staff

wruqK 

fuu mqyqKq jevuq¿j wjidkfha§ iyNd.s jkakkayg ld¾hlaIu rdcH fiajdjla yd hym;a 

ld¾hd, mßirhla mj;ajd f.khdu iïnkaOfhka ±kqu" wdl,am yd l=i,;d j¾Okh lr 

.ekSug yelshdj ,eìh hq;=h'

wka;¾.;h ( m%d:ñl fiajd ld¾h uKav,fha ld¾hNdrh

idudkH yeisÍu iy úkh

w,a,ia yd ¥IKh je<elaùu

rdcH iïm;a Ndú;h iy kv;a;=j

uyck iïnkaO;djh

hym;a ld¾hd, mßirhla ks¾udKh lsÍu

l%ufõoh ( foaYk" wNHdi iy l%shdldrlï

b,lal lKavdhu ( m%d:ñl fYa%Ksj, ish¿u ld¾h uKav,

Èk .Kk ( Èk 02
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ud¾;=" uehs" cQ,s iy Tlaf;dan¾ ^.ïmy&

mqyqKq w;afmd; 2020
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2020 / 402 - ßhÿre ld¾h m%j¾Okh

  Work Improvement Course for  Drivers

wruqK 

fuu mqyqKq jevuq¿j wjidkfha§ iyNd.sjkakka yg ßhÿrl= ;=< ;sìh hq;= uQ,sl ±kqu" 

.=Kdx. yd wdl,am j¾Okh lr .ekSug yels úh hq;=h'

wk¾.;h ( rdcH fiajh yd m<d;a rdcH fiajh

idudkH yeisÍu iy úkh

ßhÿfrl=f.a ld¾h Ndrh" j.lSu yd hq;=lï

wk;=re j<lajd .ekSu

uyck iñnkaO;djh

ud¾. kS;s yd r: jdyk jerÈ

bkaOk Ndú;h

jdyk kv;a;=j" Odjk igyka iy f,d.a fmd;a kv;a;=j

l%ufõoh ( foaYk iy ks¾foaYl

b,lal lKavdhu ( ßhÿrka

Èk .Kk ( Èk 02
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mqyqKq w;afmd; 2020

l<uKdlrK ixj¾Ok mqyqKq tallh - niakdysr m<d;

2020 / 501 - uDÿ l=i,;d ixj¾Okh

Soft Skills Development

wruqK

fuu mqyqKq jevigyk wjidkfhaoS iyNd.sjkakka yg uDÿ l=i,;d ixj¾Okh lr .ekSu 

;=<ska mqoa.,sl cSú;h fukau jD;a;Sh cSú;h w;sYh id¾:l lr f.k fiajd,dNSka iuÕ jvd 

ys;lr in|;d f.dvkÕd .ekSug yelsfõ'  

wka;¾.;h ( mqoa.,fhl=f.a wNHka;r yd ndysr fm!reIh 

úYaf,aIK l=i,;d

.eg¿ yÿkd .ekSfï l=i,;d

.eg¿ úi§fï l=i,;d

uÕ fmkaùfï l=i,;d  

kdhl;aj l=i,;d  

ie,iqï lsÍfï l=i,;d 

ld, l<ukdlrK l=i,;d 

lKavdhï l=i,;d

l%ufõoh ( foaYk" ùäfhda" idlÉPd yd m%dfhda.sl l%shdldrlï

b,lal lKavdhu ( wdh;k m%OdkSka ks¾foaY lrk kss,Odßka  

Èk .Kk ( 02
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ld, jljdkqj ( fmnrjdrs" cQks iy Tlaf;dan¾ ^fld<U $ l¿;r&

ud¾;= iy iema;eïn¾ ^.ïmy&

egdel
won

K

A
ttitudes

Skills

Management Development Training Unit 
WESTERN PROVINCE 

40



2020 / 502 - fjkiaùfï l<ukdlrKh

   Change Management

wruqK

fuu mqyqKq jevigyk wjidkfha§ iyNd.sjkakka yg fjkiajk f,dalfha kùk 

wjYH;djhkag yd m%jK;djhkag .e,fmk f,i wdh;kh ;dlaIKh l%shdj,s moaO;s jev l%u 

yd jev mßirh fukau ñksiqka fjkiaúh hq;= wdldrh ms<sn| ±kqu yd wjfndaOh ,nd .ekSug 

yelsúh hq;=h'  

wka;¾.;h ( fjkiaùï l<ukdlrKh y÷kajd §u

fjkiaùfï wjYH;djh

fjkiaùug tfrys jk ndOl 

jev mßirh" jev l%u" l%shdj,s yd moaO;s fjkia lsÍu

wdl,am fjkiaùfï p¾hdj Okd;aulj fjkia lsÍu

l%ufõoh ( foaYk"  ùäfhda" idlÉPd yd m%dfhda.sl l%shdldrlï

b,lal lKavdhu ( wdh;k m%OdkSka ks¾foaY lrk kss,Odßka  

Èk .Kk ( 01
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mqyqKq w;afmd; 2020

l<uKdlrK ixj¾Ok mqyqKq tallh - niakdysr m<d;

2020 / 503 - neyer.; l%shdldrlï ms<sn| jevuq¿j

Outward  Bound Training

wruqK

fuu mqyqKq jevuq¿j wjidkfha§ iyNd.Sjkakkayg lKavdhï ye.Sfuka hq;=j wNsfhda. ch 

.ekSug fukau kdhl;aj yd ksjerÈj wjia:dfkdaÑ; ;SrK .ekSfï l=i,;d j¾Okh lr 

.ekSug yels úh hq;=h'

l%ufõoh ( t<suyka l%shdldrlï

b,lal lKavdhu ( wdh;kh tallhla f,i f.k fyda wdh;k m%Odkska ks¾foaY     

lrk ks,Odßka 

Èk .Kk ( 03
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2020 / 504 - jD;a;Sh uÜgfï bÈßm;a lsÍfï l,dj

   Professioal Presentation Skills

wruqK

fuu mqyqKq jevigyk wjidkfha§ iyNd.sjkakka yg Wmßu úYajdifhka kshñ; Ys,am l%u 

yd l%ufõo wkqj jD;a;Sh uÜgfï bÈßm;a lsÍula lsÍug yelsúh hq;=h'  

wka;¾.;h ( bÈßm;a lsÍfï l,dj ms<sno ye|skaùu

bÈßm;a lsÍula ks¾udKh lsÍu

bÈßm;a lsÍfï§ wx. p,k yd Ys,am l%u 

jdÑl yd jdÑl fkdjk ikaksfõokh

l%ufõoh ( m%dfhda.sl l%shdldrlï

b,lal lKavdhu ( wdh;k m%OdkSka ks¾foaY lrk kss,Odßka  

Èk .Kk ( 02
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2020 / 505 - .egqï l<ukdlrKh

   Conflict  Management

wruqK

fuu mqyqKq jevigyk wjidkfha§ iyNd.Sjkakka yg ld¾hd,fha§ fyda ffoksl Ôú;fha§ 

.egqï wju lr .ekSu yd iyÔjkfhka lghq;= lsÍu i|yd wjYH jk oekqu" l=i,;d yd 

wdl,am j¾Okh lr .ekSug yels úh hq;=h'

wka;¾.;h ( .egqï we;s ùug fya;=

fm!reI;aj j¾. $ pß; ,laIK

.egqï j¾. 

.egqï l<ukdlrKh lsÍfï ffY,Ska

.egqï ksrdlrK l=i,;d

l%ufõoh ( foaYk" idlÉPd iy lKavdhï l%shdldrlï

b,lal lKavdhu ( wdh;k m%OdkSka ks¾foaY lrk kss,Odßka  

Èk .Kk ( 02
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2020 / 506 - ÿrl:k wdpdr O¾u

  Telephone Etiquette

wruqK

fuu mqyqKq jevigyk wjidkfha§ iyNd.Sjkakka yg ld¾hd, Ôú;fha§ yd ffoksl 

Ôú;fha§ ÿrl:kh úêu;aj Ndú;d lsÍu ms<sn|j wjfndaOhla ,nd §u i|yd wjYH jk 

oekqu" l=i,;d yd wdl,am j¾Okh lr .ekSug yels úh hq;=h'

wka;¾.;h ( ÿrl:kh ksjerÈj Ndú;d lsÍfï jdis

ÿrl:khg wdpdrYS,sj ms<s;=re iemhSu

l%shdYS,s f,i weyqïlka §u

lgyv WÉpdrKh yd md,kh

l%ufõoh ( foaYk" idlÉPd iy lKavdhï l%shdldrlï

b,lal lKavdhu ( wdh;k m%OdkSka ks¾foaY lrk kss,Odßka  

Èk .Kk ( 01

iyNd.s;ajh ( 40
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mqyqKq w;afmd; 2020

l<uKdlrK ixj¾Ok mqyqKq tallh - niakdysr m<d;

2020 /  507 - ;;aj l<ukdlrK moaO;s (ISO : 9000)

Quality Management Systems (ISO : 9000)

wruqK 

fuu mqyqKq jevigyk wjidkfhaoS iyNd.sjkakka yg ;;aj l<ukdlrK moaO;s ms<sn| 

mQ¾K wjfndaOhla ,ndoSu'

wka;¾.;h ( ​IOS : 9001 ms<sn| uQ,sl oekqu ,nd§u

IOS : 9001 ;;aj m%;sm;a;sh ms<sn| oekqj;a lsÍu

;;aj l<ukdlrK moaO;sfha wruqK

;;aj l<ukdlrK moaO;sfha ixl,am

;;aj l<ukdlrK moaO;s Ndú;d lsßfï jeo.;alu       

;;aj l<ukdlrK moaO;s Ndú;d fkdlsßfï n,mEu

wjodkï mdol Ñka;kh

l%ufõoh ( foaYk" idlÉPd" wNHdi yd mejreï

b,lal lKavdhu ( udKav,sl ks,Odßka yd wdh;k m%OdkSka ks¾foaY lrk        

ks,Odßka
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mqyqKq w;afmd; 2020

l<uKdlrK ixj¾Ok mqyqKq tallh - niakdysr m<d;

2020 / 508 - tia 5 ixl,amh

5 S Concept

wruqK

fuu mqyqKq jevigyk wjidkfha§ iyNd.Sjkakka yg ndysr yd wNHka;r mdßfNda.slhdf.a 

rdcldÍuh lghq;= ;Dma;su;a jk wdldrhg wdh;ksl mßirh ilia lsÍug yelshdj ,eìh 

hq;=h'

wka;¾.;h ( wdh;ksl M,odhs;djhg tia 5 ixl,amfha n,mEu

tia 5 ixl,amh y÷kajd §u

M,odhs;d Ys,am l%u

tia 5 wdh;kh ;=< l%shd;aul lrk wdldrh yd 

mj;ajd f.k hdfï l%ufõoh

l%ufõoh ( foaYk" idlÉPd iy m%dfhda.sl l%shdldrlï

b,lal lKavdhu ( wdh;k m%Odkska ks¾foaY lrk ks,Odßka 

Èk .Kk ( 01

iyNd.S;ajh ( 40

ld, jljdkqj ( wf.daia;= ^fld<U $ l¿;r&
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2020 / 509 - yß; M,odhs;djh

  Green Productivity

wruqK

fuu mqyqKq jevigyk wjidkfha§ iyNd.Sjkakka yg udkj iïm;" uQ,H yd mdßißl hk 

wxY l<ukdlrKh lr .ekSu ;=<ska wdh;kfha M,odhs;djh j¾Okh lr .ekSug yd úhoï 

md,kh lr .ekSug yels úh hq;=h'

wka;¾.;h ( yß; M,odhs;djh y÷kajd §u

3 R ixl,amh yÿkajd§u iy th 

wdldrh

yß; M,odhs;d Ys,am l%u

l%ufõoh ( foaYk" idlÉPd" m%dfhda.sl l%shdldrlï

b,lal lKavdhu ( wdh;k m%Odkska ks¾foaY lrk ks,Odßka 

Èk .Kk ( 01

iyNd.S;ajh ( 40

ld, jljdkqj ( Tlaf;dan¾ ^fld<U $ l¿;r&

wfm%a,a iy fkdjeïn¾ ^.ïmy&

wdh;kh ;=, l%shd;aul jk 
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mqyqKq w;afmd; 2020

l<uKdlrK ixj¾Ok mqyqKq tallh - niakdysr m<d;

2020 / 510 - ikaksfõok l=i,;d m%j¾Okh

  Improving Communication Skills

wruqK

fuu mqyqKq jevigyk wjidkfha§ iyNd.Sjkakka yg ikaksfõok l=i,;d j¾Okh lr 

.ekSu ;=<ska ish fiajd,dNska y÷kdf.k hym;a wka;¾ mqoa., iïnkaO;d we;s lr .ekSfï 

l=i,;d ,nd .ekSug yelsúh hq;=h' 

wka;¾.;h ( ikaksfõokh y÷kajd §u

M,odhs ikaksfõokhl wjYH;djh

ikaksfõok udOH yd l%u

hym;a ikaksfõokhlg we;s ndOd

ks¾udKlrKh yd ks¾udKd;aul ikaksfõokh

ikaksfõokh bÈßm;a lsÍfï m%dfhda.sl l%u

l%ufõoh ( foaYk" wNHdi" isoaê wOHhkh yd kso¾Yl

b,lal lKavdhu ( wdh;k m%Odkska úiska ks¾foaYlrk ks,Odßka 

Èk .Kk ( 01

iyNd.S;ajh ( 40

ld, jljdkqj ( ckjdß" cQks iy iema;eïn¾ ^fld<U $ l¿;r&
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2020 / 511 - ld, l<ukdlrKh

Time Management

wruqK

fuu mqyqKq jevigyk wjidkfha§ iyNd.Sjkakka yg ld,fha jákdlu wjfndaO lr §u 

;=<ska ld,fhka Wmßu m%fhdack .; yels jk mßÈ jev lghq;= ie,iqï lsÍu iඳyd oekqu yd 

l=i,;d  ,nd .ekSug yels úh hq;=h' 

wka;¾.;h ( ld, l<ukdlrKfha jeo.;alu

ld,h wmf;a hk wdldrhka yd thg úiÿï

ld, l<ukdlrKh u.ska Wmßu ld¾hlaIu;djh <.d lr

.ekSu

ld, l<ukdlrKh iඳyd jQ úfYaI ie,iqï

l%ufõoh ( foaYk yd  m%dfhda.sl l%shdldrlï

b,lal lKavdhu ( wdh;k m%Odkska ks¾foaY lrk ks,Odßka 

Èk .Kk ( 01

iyNd.S;ajh ( 40

ld, jljdkqj ( ckjdrs iy wf.daia;= ^fld<U $ l¿;r&

fmnrjdß iy cqks ^.ïmy&
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mqyqKq w;afmd; 2020

l<uKdlrK ixj¾Ok mqyqKq tallh - niakdysr m<d;

2020 / 512 - fm!reI;aj ixj¾Okh

  Personality Development

wruqK

fuu mqyqKq jevigyk wjidkfha§ iyNd.Sjkakka yg ;=,kd;aul Ôjk rgdjla mj;ajd f.k 

hdu ;=<sska jD;a;Sh yd fm!oa.,sl wruqKq idlaId;a lr .ekSug yels úh hq;=h 

wka;¾.;h ( fm!reI;aj j¾Okh hkq  l=ulao

ukd fm!reI;ajhl ;sìh hq;= ,laIK

ukd fm!reI;ajhla i|yd wkq.ukh l, hq;= l%u

fm!reI;aj j¾Okhg we;s ndOd yd ÿ¾j,;d

jev lsÍfï l,dj

l%ufõoh ( foaYk" lKavdhï wNHdi yd m%dfhda.sl 

l%shdldrlï

b,lal lKavdhu ( wdh;k m%Odkska úiska ks¾foaY lrk ks,Odßka 

Èk .Kk ( 01

iyNd.s;ajh ( 40
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2020 / 513 - YdÍßl yd udkisl iqjh ;=<ska jev f,dalh ch .ekSu

  Achieving  Professional  Goals Through Physical And 

Psychological Health

wruqK

fuu mqyqKq jevigyk wjidkfha§ iyNd.Sjkakka yg rdcldß Ôú;fha§ wd;;sh yd iïnkaO 

frda.dndO j,ska wdrlaId fjñka fi!LH iïmkak whqßka rdcldß lghq;= lsÍug wjYH uÕ 

fmkaùu ,nd.kakd wdldrh ms<sn| oekqu yd wjfndaOh j¾Okh lr .ekSug yels úh hq;=h' 

wka;¾.;h ( rdcH fiajfha ld¾hlaIu;djh iïnkaOfhka YdÍßl

fhda.H;djfha we;s n,mEu

j.lSï oeÍu yd jeäysá ;;ajhg m;aùu

mqoa., ixj¾Okhg n,mdk m%cd úoHd;aul idOl

ukd YdÍßl fhda.H;djhla rඳjd .ekSu iඳyd l%shd l, hq;=

wdldrh

l%ufõoh ( foaYk" idlÉPd yd  l%shdldrlï 

b,lal lKavdhu ( wdh;k m%Odkska ks¾foaY lrk ks,Odßka 
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mqyqKq w;afmd; 2020

l<uKdlrK ixj¾Ok mqyqKq tallh - niakdysr m<d;

2020 / 514 - mdßfNda.sl in|;d l<ukdlrKh $ uyck in|;d

  Customer Related Management

wruqK

fuu mqyqKq jevigyk wjidkfha§ iyNd.Sjkakka yg hym;a uyck iïnkaO;djhka 

f.dvke.Su yd fiajd,dNS ;Dma;sh ;=<ska fiajl ld¾hlaIu;djh f.dvke.Sug wjYH oekqu yd 

l=i,;djh ,nd .ekSug yels úh hq;=h 

wka;¾.;h ( mdßfNda.slhd y÷kd .ekSu

mdßfNda.sl wjYH;d" wfmalaId" b,a,Sï y÷kd .ekSu

mdßfNda.slhd ;Dma;su;a lrk wdldrh

miqúmrï ,nd .ekSu yd we.hSu

mdßfNda.sl m%;spdr i|yd ixfõ§ ùu

l%ufõoh ( foaYk" idlÉPd yd  m%dfhda.sl w;aoelSï yd isoaê 

wOHhkh

b,lal lKavdhu ( wdh;k m%Odkska úiska ks¾foaY lrk ks,Odßka 

Èk .Kk ( 02

iyNd.s;ajh ( 40

ld, jljdkqj ( cQks" iema;eïn¾ iy fkdjeïn¾  ^fld<U $ l¿;r&

ud¾;= iy cq,s ^.ïmy&
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2020 / 515 - Okd;aul wdl,am ixj¾Okh

  Positive Attitude Development

wruqK

fuu mqyqKq jevigyk wjidkfha§ iyNd.Sjkakka yg Okd;aul wdl,am ixj¾Ok lr 

.ekSfï jeo.;alu wjfndaO lr .ekSug fukau ta ;=,ska wNsfhda. ch .ekSug wjYH ;u 

wdl,am j¾Okh lr .ekSu ;=,ska ;u yeiSÍu Y=Nodhs f,i fjkia lr .ekSug yels úh hq;=h 

wka;¾.;h ( rdcH fiajh iඳyd wjYH jk yeisÍu

tjeks yeisÍï rgdjla fkdue;s ùug n,mdk fya;= 

y÷kd .ekSu

yeisÍu fjkia lsÍug wdl,am n,mdk wdldrh

Okd;aul wdl,am ixj¾Okh ;=,ska udkisl i;=g ,nd .ekSu

l%ufõoh ( foaYk" lKavdhï l%shdldrlï" ùäfhda o¾Yk yd .S;"

nqoaê l,ïnkh yd m%dfhda.sl l%shdldrlï

b,lal lKavdhu ( wdh;k m%Odkska ks¾foaY lrk ks,Odßka 

Èk .Kk ( 02

iyNd.s;ajh ( 40

ld, jljdkqj ( ckjdrs iy cQ,s ^fld<U $ l¿;r&
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mqyqKq w;afmd; 2020

l<uKdlrK ixj¾Ok mqyqKq tallh - niakdysr m<d;

2020 / 516 - ix.S; ridiajdoh

  Musical Theraphy

wruqK

fuu mqyqKq jevigyk wjidkfha§ iyNd.Sjkakka yg tÈfkod taldldß  rdcldß rgdfjka ñ§ 

iqNdú; ix.S; ridiajdoh ;=,ska wd;;sh md,kh lr ;=,kd;aul Ôjk rgdjla mj;ajd 

.ekSug yelshdj ,eìh hq;=h'

wka;¾.;h ( ix.S;h ri úÈh yels wdldrh ye|skaùu

ix.S; ridiajdoh ;=,ska udkisl iqjh ,nd .ekSu

ld¾h nyq, Ôú;hg úkaokd;aul ix.S;h

l%ufõoh ( m%dfhda.sl l%shdldrlï

b,lal lKavdhu ( wdh;k m%Odkska úiska ks¾foaY lrk ks,Odßka 

Èk .Kk ( 01

iyNd.s;ajh ( 40

ld, jljdkqj ( fmnrjdrs iy Tlaf;dan¾ ^fld<U $ l¿;r&

uehs iy wf.daia;= ^.ïmy&
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2020 / 517 - id¾:l úY%du Èúhlg fmr iQodkula

  Pre preparation For Satisfactory Retirement

wruqK

fuu mqyqKq jevigyk wjidkfha§ iyNd.Sjkakka yg bÈßfha§ .; lsÍug isÿjk ;u úY%du 

Èúh id¾:lj .; lsÍug wjYH oekqu yd wdl,am j¾Okh lr .ekSug yels úh hq;=h

wka;¾.;h ( ;Dma;su;a úY%du Èúh y÷kajd §u

wOHd;añl" udkisl yd Ydßßl iqjh iys;j ;u úY%du Èúh        

M,odhsj .; lsÍu ms<snඳj ie,iqï lsÍu

ñksia hdka;%Kh y÷kd .ekSu

uQ,H ;;ajhka ms<sn|j ie,iqï lsÍu

l%ufõoh ( foaYk

b,lal lKavdhu ( jhi wjqreÿ 48 g jeä kss,Odßka  

Èk .Kk ( 01

iyNd.s;ajh ( 40
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fmnrjdß iy uehs ^.ïmy&
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mqyqKq w;afmd; 2020

l<uKdlrK ixj¾Ok mqyqKq tallh - niakdysr m<d;

2020 / 518 - kjl ks,Odß fiajdrïNl mqyqKqj

 Induction  Training  Program for Newly Recruited Officers

wruqK

m<d;a rdcH fiajdj i|yd n|jd .kakd ,o ks,Odßkayg m<d;a rdcH fiajh ms<sn|j wod, 

lafIa;%h ms<sn|j uQ,sl wjfndaOh ,nd .ekSug yels úh hq;=h 

udKav,sl ks,Odßka i|yd

wka;¾.;h ( m<d;a iNd l%uh yd tys jHqyh

m<d;a md,k kS;sh

wod, lafIa;%h ms<snඳj uQ,sl wjfndaOh

lafIa;% pdßld

hymd,kh

l<ukdlrK iyldr yd iudka;r fiajd i|yd

wka;¾.;h ( wdh;k ix.%yh

uqo,a fr.=,dis

neyer.; l%shdldrlï

,sms ieliSu

lKsIaG ld¾h uKav,h iඳyd

wka;¾.;h ( wdh;k ix.%yh

fiajd i;aldrh

wdl,am ixj¾Okh

uyck iïnkaO;djh

l%ufõoh ( foaYk idlÉPd yd l%shdldrlï

ld, jljdkqj ( wjYH;djh mßÈ
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