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Process of Conducting formal Disciplinary Investigation
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Strategic Thinking for Development Administration

egoE)#N

6®® 25987 Brt)esD®H® FDENDGE 50MNEDSDS] 9O DO ePBDHHEE EY DRBEeOR ¢6ce)
CENB OB HED) &8O, CeNn@I® t5rmt® o 8 xd DrRdedns rtd®, §rmd
£50Qe3® 3ted BOB® BB BOENO 30OVABEB E6LE) SIBEWMHOEG 3555BR0 GFO®S crn® o)
#DERING @R ®TEOO Wt B (.

OO : E0V® BSDDE BERE o@Dt eI BHO

CNEEN® BSmmcn Rtdetd chm® t5c@e® SO
(Scenario planning)

CENEEBHED 5tEe® ewmeS HO®

oend e5c@eed® &) Fumowmd ec@ce3®
(Action Plan & Activity Plan)

®e8cn : 6Em™) ®) )%, WHENGBE FHImOwd, BER ERBBHEH
QRWD WHIENGO : BB Bthdes

E» ®EnD : 8» 02

£5NEROE : 40

DEOIMDOHN S:0VD guH Swon - VEMBO ce)D




g gsesm 2021

2021/201- x5 s5tEEd®®O%IE ©) 60eHESO
Project Planning and Monitoring
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Basic procurement procedure for IT related goods
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Developing the Internal Control System for Losses and Recoveries
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Improving Basic Accounts
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Improving Accounting Activities
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Salary Conversion ( Step 01)
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Salary Conversion ( Step 02)
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Office System
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Basic Provisions of the Establishment Code

eO@#n

6®® 598 DB 0®® GFOENDEE 30NEDRDS O BB t30®HGE 1 GOD® (Gess 6e3)
6mBBE 63968 @VE 3000 to®®n) BERAC BB crn® ) §deRINGED @) BTEH®O

DTROB [RE.
FDOODCE : Mess e300 REed) ®Se® It 380
505 BOD
®GHHB
cetl BB
o) wed®
58
Mess 6e3Denmd 8B DOENE,
G855 BE3DWBBGE Dt)eS e ) FEHDIOD
2®edens : BE®D ) EBIE
QOWD WHIENGEO : 300D BEMNDS, DEBDIDOLN 30 ) BN BN
8BS BYedm @O®» BB
8% ®END : 8» 02
OO : 40

29

DEOIMDOHN S:0VD guH Swon - VEMBO ce)D




g gsesm 2021

2021/312- 63986 > B8 6y GIOBNBHD SODBNE® IO
Update and Maintaining of Personal Files
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Changes of the Audit Act
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Government Audit and Internal Audit
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Disciplinary Management
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Supervisory Management
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Vehicle & Equipment Management
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Pension Procedure
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Work Improvement Course for Minor Staff
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Work Improvement Course for Drivers
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Soft Skills Development

&elQloN

6®® 399 DE0N® FDENDEEE 3wmNBDRDS WO ®ag WD) 30DVANG WO ®TH®
2B 3E®RD BODG 6@ DSk BB #B®E VWD WO M L3NS BO® OE)
B0 BREDI 6ERD®) BTHOO ®eBED).

SFRDOODCE : IE®EBHBWMEE EFBRDO ) DEBO 623907880
DBeCBLN WERD)
®TO® W) ®TEe® QD
®c0® BesBe® wes@™)
O®m 635068 WEIRM
DB WERQ)
€300 BDe® @D
DE DWESODRDOLN WEIOD)

DOTENES WD)

D®edex : 6cm®, D063, e o) ¢NeEIBD HIIGDB
QRWD WHENGO : DA B BBecw b Bhdes

E® ®gm® : 02

£585NBOC : 40

39

DEOIMDOHN S:0VD guH Swon - VEMBO ce)D




g gsesm 2021

2021/902- 695838568 HEed®nHOSIEG
Change Management
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Outward Bound Training
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Professioal Presentation Skills

o8 g0

6®® 5997 Dre0H® FOENDEEE 3MNEDRDSS ©O ¢e5d® BBOIEHE SHndd B @
o) DB xd BadSin @006® @8hess SH® BHOO tBDG HIRE.

EFDOODCE : 980y HHe® @O BBReC wIBRO®
98y BBHBE HH@ENK HO®

9803 BOHEBE eo® DE® ®) B B®

O ) D 6OD 35BS

2®e8cn : £6EIED HEOwd

QOB WHVENB® : PBDD JOBS BHecw wd® B@NHDSS
E® ®EH® : 02

£30NEOE : 30

42

DEOIMDOHN S:0VD guH Swon - VEMBO ce)D




508 adesm 2021 4

2021/3909- Q8 De®SEIES
Conflict Management
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Telephone Etiquette
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Writing Workplace Documents in English
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Improving Communication Skills
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Time Management
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Leadership Skills Development
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Personality Development
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MANAGEMENT DEVELOPMENT TRAINING UNIT (WESTERN PROVINCE)

Chief Secretary’s Office (Western Province)
No 204, Denzil Kobbekaduwa Mawatha, Battaramulla.
Tel : 011 2092646 Fax : 011 2092647 E-mail : achiefsecretary@gmail.com
Web : www.mdtu.wpc.gov.lk
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